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VIRTUAL LABELS PRINTING

Please point your web
browser to:

www.filelabel.com/print
At the Logon Screen:

Just type in your UserID &
Password

You can logon with:

UserlID = guest
Password = guest
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Please select a

lahel design below
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Label Design Selection:

If you have more than one label
design, you will come to this
screen, where you can select
the label design that you want
to print.

If you only have one label
design, then you will go directly
to a data entry screen.
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Single Label Entry:

This screen is customized to
match your label design, so
that you can type in data for
one label at a time and print it
right away.

Type the data for each field.

Hit TAB or click to move
between fields.

Once you have entered the
data for a label, you can click
the “Print Preview” button

to preview and print a single
label, or if you are going

to enter data for additional
label(s), click the “Add Label”
button.

If you entered data for multiple
labels, click the "Spreadsheet”
button to see all of the label
data.
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Please enter Yariable data values for each field below
=y # Field Name Value Example
= 1 “ear 05 06
2 Last, First Sriith, John Stnith, Mildred T
3 PatiertiCy 123456 123456
4 DoB 124311949 01191935
Print Position 1
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esigns E Label

E@E Data Entry Spreadsheet

Label Delete Year Last, First PatientlD DOB
# Row Ex: 06 Ex: Smith, Mildred T Ex: 123456 Ex: 01/19/1935

1 04 Abcott, Mary o000 01101/55
Print {3 05 Detoe, Dariel 12345 0242477
3 06 Ghist, Paul 23456 0315788
%— 4 o7 Jlar, Mary 34567 0413090
e 5 0 Mrorene, Athos 45678 111 M1
Preview | B i) Porst, Ellen I57ES 1217154
F N T
g
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SpreadSheet

This screen is also customized
to match your label design.
You can type in data for
multiple labels, or impotrt files
from spreadsheets or
databases, to print all at once.

You can review, edit, insert,
and delete rows to clean up
data prior to printing.

Then click “Page Preview*”

For sample labels, click on the
“Sample Data” button to open
and import a sample data file.
This makes it easy to print a
page of sample labels without
typing any data at all.




@ Virtual Labels Printing - Microsoft Internet Explorer

=03

Fle Edit WView Favorites Tools Help

Q- @  [x] @ ¢

;j ‘_,: ) Search

Yeraons @ @3- 5 B -

)
w

v @d 293

Address |@ http://vaeew.flelabel.com/print/

ILI Go Links >

) [ []] nn
Appoy

(T

[

At Mry
(!

14

7

T

(1A

Ghist, Panl

=
-
=
g
-
-
=

A ‘e

i

HHH

:-m--L

—-— -
= = =
3 = &
- L 2
h -
— —

— EE
= = =
= =
= - =
= 2=
= b =

=

—

Viirtual Lahels
www.filelabel.com

Clicking the “Page Preview”
button displays a page of
labels with the data you
entered or imported.

Then just click the “Print”
button to print on your color

printer!
@X
r Prirter
Name:  |RICOH Aficio G500 ~|  Properties.. !
Status: Ready
Type: RICOH Aficio G500
Vihers:  USBOOT

Comment: RPCS Raster Driver (Windows 2000/%P/Server 2 [~ Print to file

— Print range
« Al

—Copies

[ =

Mumber of copies:

" Pages  from; I o I 1

 Selection

GG
o]

Cancel
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: Urder Labels & supplies
Recommended Printers Partners

to learn more or to
download our
FREE TRIAL software

Virtual Labels is the easy, fast, and modern
way to color-code your file folder records!

Everything you need is printed on one easy-to-
apply label - right from your own printer.
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